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1. O6Gie nojoscens

1. Bropoit oTaen sBaseTcs CAMOCTOATENBHBIM CTPYKTYPHBIM NoApa3feneHueM derepalbHOro
rocynapcTBeHHOro 010KeTHOro 06pa3oBaTenbHOro YUpeKaeHH s BeIcLIero o6pazoBaHus
«ToMckHii rocynapcTeeHHblH neaarorndeckuii yaupepeuter» (TTTIVY).

2. B cBoeii paGote BTOpOIt 0TAEN PYKOBOACTBYETCA:

-Kouctutyuueii Poccuiickoii ®enepanuu;

-3akoHoM Poccuiickoit ®enepauun ot 21.07.1993 N 5485-1 «O rocynapcTBeHHOit TaliHey;

-UHerpykumeit mo ofecneueHuio pexkuMma cexkpeTHoctH B Poccuifckoit ®epepauu,
yreepuaenHoit IloctanoBnennem [Npasurensctea P@ ot 05.01.2004 Ne3-1;

-®eaepansHbiM 3aKoHOM OoT 26 diepans 1997 r. N 31-d3 «O Mobuan3annoHHoit NOAroTOBKE
1 Mmobunusauuu B Poccuiickoit Pdenepaunuy;

-(benepancHbIM 3aKoHoM OT 31 mad 1996 r. N 61-®3 «O6 oboponey;

-QenepanbubiM 3axoHoM oT 28 MapTa 1998 r. N 53-®03 «O BouHckoii 0683aHHOCTH H BOEHHOIH
cnyxchen;

-[TonoxenneM o0 BOMHCKOM yueTe, yTBepacaeHHEIM [loctanoBnennem npaputensctsa PD ot
27.11.2006 Ne719;

-MeToaHueCKHMH pPEKOMEHAALUHAMH 10 BENEHHIO BOMHCKOrO Yywera B OpraHM3auusx,
yTBepkaeHHbIME ['eHmiTaboMm Boopyxennsix Cun P® 11.07.2017;
- MertopuueckuMi pekoMmermauusamMu no Oponuposanuio rpaxcman Poccuiickoit ®epepatuy,
npebuBaiowux B 3amace BoopymenHelx Cun Poccmiickoif depepanun u paboTaiolux B
opraHu3alusx, Ha nepuos MoOMNH3aLMH U Ha BOCHHOE Bpems (YTBEp)KICHEI MOCTAHOBICHHEM
MexBenoMcTBEHHOH KOMHCCHMH O BonpocaM OpoHMpOBaHHS rpaxciad, npeGbiBalOIUX B
3anace, oT 5 urong 2017 r. N 16);

-OenepanbHBIMH - 3aKOHaMM, YykasaMH M pacnopsoikenusMu  Ilpesunenta Poccuiickoit
Menepauun;

- MOCTAHOBIeHUAMH U pacniopspreHusMu [Ipasutenscrsa Poccuiickoit depepaunn;

-NpHKa3aMH H NOCTaHOBAeHHAMH MuHucTepcTBa npocrelueHys Poccuiickoii Geaepaniy,;

-Yerasom TI'TIY, Ipaunamu suytperHero pacnopaaxa TTITY, nokanbHEIMH HOPMAaTHBHEIMH
aktamu TITIVY;

-NpHKa3aMH PEKTOPA, HACTOALIMM IONOMKEHHEM.

3. Ins poxkymeHTaUHMOHHOro obecfieueHHs [EATENbHOCTH BTOPOro OTAENa NpPUMEHASTCs
Kpyrias fne4ars ¢ HAHMEHOBAHHEM CTPYKTYpPHOrO NoApa3e/icHHs.

II. CtpykTypa

1.Btopoii otaen noguungeTcs HENOCPEACTBEHHO HAYaNbHHKY BTOPOTO OTAENA, HA3HAYEHHOMY
NPHKAa30M peKTopa MO [pPeACTABICHHIO HAyaNbHHKA YNpaBieHHd [0 KOMIUIEKCHOM
OezomacHocTL. (3aMecTHTeNs pekTopa N0 pexumy). HadanbHuk BTOpOro oOTAENa HeceT
OTBETCTBEHHOCTh 33 KAayeCTBO M CBOEBPEMEHHOCTH BBIMOJNHEHHA 3afa4  H  (yHKUHId,
BO3JIOXKEHHBIX Ha BTOpoi otaen HacrosmuMm [lonoxenueM. OOllee PyKOBOACTBO BTOPBIM
OTZAEJIOM OCYLIECTBNISCT HA4YanbHUK YNpPaBACHHA MO KOMIIEKCHOH 6e30rmacHOCTH (3aMECTHTEND
PEXTOpa IO peKHMYy).
2.B cocras BTOPOro OTena BXOJT:
HavanbHUK OTAENA;
BEAYIIMIA CIEeLHAITHCT, HMEIOLIHI onbIT paboThl Mo MOOHIKH3aLHOHHOI ITOATOTOBKE;
BoeHHo-yueTHEIH cTon (BYC):
- HavaiabHHUK BYC;
- CneHaNHCTEI, HMEIoLIHe onBIT paGoThl N0 HanpasieHuaM AeaTensHocTd BYC.
3.CreneHr OTBETCTBEHHOCTH pabGOTHUKOB OTHENa M HX HOJDKHOCTHbIE 00f3aHHOCTH
onpenensoTcs AeHCTBYIOMKHMH QOMKHOCTHBIMA HHCTPYKIHAMH.
4. JlesTeNEHOCTh OTAENa OCYINECTBNIAETCS BO B3aUMOJCHCTBHH €O BCEMH CTPYKTYPHBIMH
nojApa3jeieHHAMHY YHHBEPCHTETA.



I11. 3apaun

1.Opranus3agus ¥ OCYUIECTBIEHHE MEpPONpHATHH MOOHMIH3AaLUHOHHON MOArOTOBKH B
yCTaHOBNIEHHEIE CPOKM BO  B3aHMOAEHCTBHM CO  CTPYKTYPHBIMH  NOApa3fefeHHAMH
YHHBEpCHTETA.

2.0pranusands M Be€HHE BOHHCKOTO ydyera M OPOHHpOBAaHHS IpaiaH, MpeGhIBRIOWUX B
3anace, BOMHCKOTO y4eTa MpPU3LIBHHKOB B COOTBETCTBHH ¢ «IlonoieHneM o BOHHCKOM y4eTe» H
enepanbHbM 3aKoHoM «O BOMHCKOI 0653aHHOCTH 4 BOEHHO#H ciyxGe».

IV. @yHkRuoHAJBHbIC HATIPABJACHIA AeATEILHOCTH

1.PazpaGoTka NOKYMEHTOB MOOHIH3ALHOHHOTO MIAHHPOBAHHS, OPraHU3alHs MPOBEACHHA
yueHHii M TPEHHPOBOK, MOATOTOBKA JOKAANOB W JAPYrHX OTHETOB O COCTOSHHH
MOOHIH3aUHOHHOH NOATOTOBKH.

2.0pranusanis CHCTEMBI OHOBEIUEHUS H MOMIEPMAHHE €€ B TOCTOAHHOH TOTOBHOCTH K
NpHEMY M mepeiiauye YCTaHOB/ICHHBIX CUFHANOB OTOBELIEHHS.

3.0cylecTBneHHe MOCTAHOBKM Ha BOHHCKHH yder paGOTHHKOB ILUTaTHOrO COCTaBa,
ofyuatoutuxcs ouHoii Qopmer  obyueHHd. Hanpasnenane B 2-HelieNbHBEIE CpPOK B
COOTBETCTBYIOLIME BOSHHBIE KOMHCCApHAThl CBEJEHHH O rpaxcaaHax, MoAneKalmux BOUHCKOMY
yyery M TIPHHATMIO WM YBOAbHeHuio (OT4HMCIEHHIO) HX ¢ pabotel (yuefbl). OnoselueHue
NPU3EIBHUKOB O HEOGXOAMMOCTH JIHYHOH ABKH B COOTBETCTBYIOLHE BOSHHBIC KOMHCCApHATEL
IS IOCTAHOBKH HAa BOMHCKHI Y4ET M0 MECTY JKHTENBCTBA (BpeMEeHHOro npebpIBaHug).

4.Ocywecrenenne cOopa, xpaHeHusa H oOpaboTku cseneHui, cozepKaliHXCA B JHYHBIX
KAPTOUKaX rpakaaH, MOMIENkKaLMX BOHHCKOMY YUETY, MOAAEPKAHHe CBEJEHUH B aKTYanbHOM
COCTOSIHMH, NpoBeAeHHe He pexe | pasa B rof CBepKM CBeINEHHHI O BOHHCKOM YYeTe,
COJEpPAIIMXCA B JIMYHBIX KapTOWKax, CO CBEJCHHAMH, CONEPXNAUHMHCS B JOKYMEHTaxX
BOHHCKOTO Y4eTa COOTBETCTBYIOLIMX BOEHHBIX KOMUCCApHATOB.

5.Co3maHne M MNOMAEpPXKaHHE B AaKTYaIbHOM COCTOAHHE ©a3sbl HNaHHBIX KOHTHHIEHTA
paGOTHHKOB YHHBEDCHTETA, BEJEHHE JKYPHANA yueTa KOHTHHreHTa obyusaioumxcs. Mayyenne
npukasos TI'TIY o 3auncnenun (npueme Ha paboTy), ABHIKEHUH, OTHHCAECHHH (YBONEHEHHH)
obyuaiomuxcas U pabOTHHKOB YHHUBEPCHTETA, HA MX OCHOBAHMH - KOPPEKTHPOBKA JIHYMHBIX
Kaprouek, ofopMAEHKE BHIMHCOK M3 [PHKA30B H 3arIONHEHHE COOTBETCTBYIOLMMX (OpM Ul
npeacTaBielus B COOTBETCTBYIOINE BOEHHBIE KOMHCCApHAThL

6.0opMaeHHe CNpAaBOK YCTaHOBNEHHOH (GOPMBI 1Nd NpeAbSBICHHA B  BOEHHLIC
KOMHCCapHaTsl 00y4alomuMes Ha EpHOA HX 00yueHUs B YHHBEPCHTETE.

7.INoaroToBka AOKYMEHTOB s GpOHMPOBAaHHA rpaxkaad, NpeGeIBAIOLINX B 3amace, U3 HHCna
paboTHHKOB, 06yyarowuxcs o4Hoit hopmpl 00yueHHsl yHHBEPCHTETA.

8.IloaroToBka cBefEHHil MUIA COCTABNEGHHA OTYETa O WYMCIECHHOCTH paCoTaloLMX |
3a6pOHHPOBAHHBIX TPANKIAH, NpebrIBaOLMX B 3anace, WA MuUHKCTepcTBa mpocsellenns PO,
BBINOJNHEHHE APYrHX 3anaduil MUHHCTEPCTBA.

V. IIpapa

BTopoii 0Tze. IS OCYLIECTBIEHHA CBOHX (PYHKIMI HMEET Mpaso:

1.Tlo nopyueHnio HayafNbHHKA YNpaBlEHHA MO KOMILIEKCHOH Oe30macHOCTH (3amecTuTEns
pexTopa MO peXHMY) 3anpallHBarh H NOMy4aTh OT PYKOBOAMTENEH H (unu) paboOTHHKOB
CTPYKTYPHBIX ToOApa3feieHHH HeoOXoAMMble NOKYMEHTRI, Marepuansl (o HX KOTIHH),
uHpopMalKIO;

2. Mo mopyueHHIO0 HayanpHHKA YIPABAEHHS MO KOMIUIEKCHOH OesomacHOCTH (3aMECTHTENA
peKTOpa N0 PekuMy) BECTH MEPENUCKy C OpraHH3aUMAMH H rpaxcIaHaMH Mo BONpocaM cBoei
JeATeNbHOCTH.

3. Mo nopyueHHio HavyaisHHUKA YNPABAEHHA IO KOMIUIEKCHOH Ge30macHOCTH (3aMecTHTENS
peKTopa Mo pexuMy) NPUBJEKATh CNELHANHCTOR BCEX CTPYKTYPHBIX NMOApa3feNeHui TIrITY ans
petueHHs BO3NOMEHHBIX HA BTOPOii OTAeN 3ana4.



4 Hcnonb3oBath B cBoeit NeATENEHOCTH HMEIOLIMECS CpeacTBa 1 000py/10BaHHE;

5.PauMoHanbHO pacnpeaciaTe BO3JIOWKEHHBIE HacTosAuMM [lonoxenneM oOA3aHHOCTH MEXAY
paGoTHHKaMH BTOPOro OTAENa B LENAX NOCTHIKEHHA MaKcHManbHoro addexra B npoiecce
TPY.JOBOH AEATENLHOCTH;

6.BHOCHTE MOpeANOMEHHS MO YAYYIIEHHWIO K COBEpIUEHCTBOBAHHIO oOpraHusanuu pabor,
OTHOCALLMXCA K KOMIIETEHLIHH BTOPOro OTAENa;

7.Jlo nmopyueHui0 HauanbHHKA YTpaBAeHHS [O KOMIUIEKCHOH Ge3omacHOCTH (3aMecTHTENs
peKTopa Mo peKUMY) AaBaTh NOACHEHHS pabOTHHKAM HHBIX CTPYKTYPHBIX MOApasnencHuil mo
BOTIpOCaM, BXOHSIMINM B KOMIETEHHHIO BTOpOro OTAE&JAa € YYeToM OrpaHHYeHHid,
YCTaHOBJIGHHBIME AEHCTBYIOLIMM 3aKOHOAATENLCTBOM MO cOONOAEHHIO PEIKHMA CEKPETHOCTH H
rocyaapcTBeHHoOH Taiine.

V9LOTBeTCTBEIHOCTEL

1. Bcio MONHOTY OTBETCTBEHHOCTH 3a KAYeCTBO M CBOCBPEMEHHOCTH BBIMOJIHEHHSA 3ala4y H
(DYHKUHii, BO3NOKEHHBIX Ha BTOpOil OTIAEn HeceT HavYalbHUK BTOporo otaena Ilopamox
NpHBJIEYEHHS K OTBETCTBEHHOCTH Ha4yalbHHKa BTOPOro OTAENa YCTaHaBIHBAETCA ACHCTBYIOWNM
3aKOHOAATENBLCTBOM, JOMMKCHOCTHOI HMHCTpYKUMeH, TpyAOBEIM [OrOBOPOM, MpPHKa3aMH H
pacnopsikeHHsMH PYKOBOACTBA YHHMBepcHTeTa M (MJIH) MHBIMH JIOKaJlbHBIMH HOPMaTHBHLIMH
AKTaMH.

2. CteneHb OTBETCTBEHHOCTH PaGOTHHKOB BTOPOro OTAENA, HX JO/MKHOCTHBIE 00A3aHHOCTH M
HOPANOK MNMpHBIIEYEHHA K OTBETCTBEHHOCTH pabOTHHKOB BTOPOTO OTHENa YCTaHaBNHBaeTCA
NeliCTBYIONIMM  3aKOHOAATENBCTBOM, JO/DKHOCTHBEIMH  HHCTPYKUHAMH pabOTHHKOB, HX
TPYAOBEIMH ZOTOBOpaMH, NpHKA3aMH U pacnopsKeHHAMH PYKOBOACTBAa YHHBEPCHTETa M (MAH)
HHBIMH JIOKAIBHBIMH HOPMATHBHBIMH aKTaMH.

VIL.B3zanmopeiicTsiie ¢ ApyruMH noapa3aeeHusaMi
BTopoii oTaen B3aHMOAEHCTBYET W PerylHpyeT CBOH OTHOWIEHHS ¢ MHBIMH NoApa3jeneHHIMH
TITIY B COOTBETCTBHH CO CTPYKTYpOil YHHBEpPCHTETa, HOPMATHBHBEIMH H OpPraHH3allHOHHO-
PacnopAAHTENBHEIMH A0KYMeHTaMH pykosoactea TITIY, YeraBom yHHBEpCHTETA.

VIIIL. B3aumozeiicTBiie cO CTOPOUHIIMII OPTaHH3AIHAMI

Bropoit oTaen B3auMoeHCTBYET C BOEHHBIMH KOMHCCADHATAMH, agMHHHCTpanueid Tomcko#
obsacTu ¥ By3amMH ropoga TOMCK B paMKax BLITTONHEHHS BO3JIOKEHHBIX 3aiay 1 hYHKUHI.
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INpopektop no HOY O.A.llleabaysp
ITpopexTop no AXTuBb H.b.Mengenes
Hauanenux YOIIB D%fr’ : I'.I1.MariokeBHH

Hauaneuux YKB
(3aMecTHTENB PEKTOPA 110 PEKUMY) H.A.Pasrynses

HauaneHuk BTOpOro otaena At A.W.Bnackuna



