PABOYASI IPOTPAMMA YYEBHOW JUCIMIIINHBL (MO YJIsT)
MEPEBO/ JIEJIOBOM JOKYMEHTALIUU

1. Heanr yuyeOHOM aucuMmIuHbI (MOayJsi)) — GOpPMHpPOBaHHME Y Ciymareiaeii MpoQecCHOHAIBHBIX
MEePEBOTIECKIX KOMIETCHIIUN, KOTOPHIE MO3BOJISIT CIIYIIATEISIM BBICTYIIATh B PO MPO(HECCHOHATBLHOTO
MOCPEIHHUKA B MEXKBA3BIKOBOIN U MEXKKYJIBTYPHON KOMMYHUKALIUU.

2. TpeOoBaHUsI K YPOBHIO OCBOEHHS Y4eOHOI TUCHUIIMHBI (MOTYJIs)

Kon m nanmenoBanue

Kox v nHanmenoBanue

Ilnanupyembie pe3yiabTaTbl 00y4eHUsI

KOMIIeTeHIIUH UHIMKATOPA JOCTHKEHHU S
KOMIIeTeHIIM U
[1K-2 Crnoco6en | UTTK-2.1 [Ipumensier | 3HATD:
OCYIIECTBIISATh OHJIaliH-CEPBUCHI U | - peryJsipHbIe COOTBETCTBHSI B PYCCKOM SI3BIKE
MACbMEHHBIA TIEPEBOJ | TPOTrPaAMMBI JUISl | TPAMMATHYECKUM U JIEKCUYECKUM EeIMHUIIAM
c COOIOZICHHEM | aBTOMAaTHYECKOTO U | MHOCTPaHHBIX SI3BIKOB;
rpaMMaTHYECKHUX, ABTOMATHU3UPOBAHHOTO - OCHOBHBIE CrocoObI JIOCTHOKCHHUS
CTHJINCTUYECKUX HOPM | MepeBoja. HKBHUBAJIEHTHOCTH B MHCbMEHHOM IE€PEBOJIC U
u HopMm Jekcuyeckoin | UTIK-2.2 OcyiecTBisieT | nepeBoYecKkue TpaHchopMaluu;
SKBUBAJICHTHOCTH MEXbSI3bIKOBOW MHUCHMEHHBIN | - BUABI KOHTEKCTOB U MPaBUJIa COYETAEMOCTH
TepeBo] TEKCTa U | CJIOB.
CaMOpPENAKTUPOBAaHUE TEKCTA | YMETh:
nepeBoa. - UCIOJNIb30BaTh TIOJYYCHHBIC 3HAHUS B
NIIK-2.3 Bnaneer | npodeccnoHanbHON IeATEIbHOCTH;
OCHOBHBIMH crocobamu | - BBIOMpaTh W AJCKBATHO YIOTPEOISITH
JOCTUKEHUS JIEKCUYEeCKHE EIUHUIBI B 3aBUCHMOCTU OT

OKBHUBAJICHTHOCTHU B IIEPEBOAC
U CIIOCOOHOCTBIO IMPUMCHSATDb
OCHOBHBIC ITPUEMBI IIEPCBOJIA.

KOHTEKCTa/perucTpa;

-  UIeHTU(UIUPOBATH U  TPOAYIUPOBATH
Pa3jIMYHBIC THUIBI NMHCBMCHHBIX TCKCTOB Ha
WHOCTPAaHHOM  sI3BIKE C  Y4eTOM  HX
KOMMYHUKATUBHBIX byHKINH,

(GYHKLIMOHATBHBIX CTHJIEH, ¢ coOMIoeHueM
IpPaMMAaTHYECKUX H CHHTAaKCUYECKUX HOPM.

BJIAJIETh:

- BCEMU peructpamu oO1eHus:
opUIHATEHBIM, HeOoPHUIMATEHBIM H
HEWUTPaJIbHBIM;

- METOJMKOW IOArOTOBKM K BBIIIOJIHEHUIO
MIACBMEHHOTO nepeBoaa, BKJIIOYast
OpUEHTHPOBAaHHBIA MOUCK HHMOpMAIMK B
CIIPAaBOYHOM, CIIEHHAJIBHON JHUTEpaType u
KOMIIBIOTEPHBIX CETHX;

- HaBbIKAMHM TPHUMEHEHHUS NEPEBOTUECKHUX
TpaHchopmanui JUTS JOCTUKECHUS
SKBUBAJIEHTHOCTH B MMCbMEHHOM NIEPEBOJIE.

3. Conep:xkanue y4eOHOM QUCHUIIMHBI (MOYJIA)

Paznea 1. TpynoBbie B3aUMOOTHOLIEHU S
Tpynosoii norosop. Bakancuu. Pestome. IIpaBuna cocraBnenus pestome. Buabl komnanuii. OcHOBHBIE
0COOEHHOCTH O(PHUITUATHHO-/IETIOBOTO CTHIIA.




Paznea 2. O¢punnanbHO-1e/10BbIe MaTePHAJIbI
JunnomaTtuueckue IokyMeHThl. Kommepueckass nepenucka. IIpaBUTeIbCTBEHHBIE IOCTAaHOBJICHUS U
ykassl. [lapnamenTckue pesomnronun. Marepuans KoH(QEepeHIUH U COBEIIaHUH.

Pa3nea 3. /lesioBasi nepenucka

OCOOEHHOCTH COBPEMEHHOI'O JIeJIOBOrO IHChbMA. OJEKTpOoHHas cBA3b. Kiaccudukanus naenoBoit
KoppecnoHieHuu. OCHOBHbIE IPUHIUIIBI HAITMCAHUSI KOMMeEpUecKUX nuceM. CTpyKTypa TEKCTa MUChMa.
Crnenuduueckue 0cOOEHHOCTH J1€10BON JoKyMeHTanuu. CTUIMCTUKA JIe10BOro nucbMa. Mcnonb3oBanue
KIUIIMPOBAaHHBIX (JOpM B MHCbMax U AoKymeHTax. Ilpurnamenue Ha oduuuansHeie ¥ HEOPHUIUATbHbIE
MmeponpusaTus. CooOlieHne O HOBOM MpoAykTe uiau yciayre. IluceMo 00 H3MEHEHMM B Ha3BaHUM
komnanuu. Coobuienue ans neyatu. Pexomenaanuu. MotuBupytonme nucbma. [lrncbMa-HanmoMuHaHUS.
Ilucema 0 BO300HOBIIEHMM [JesOBBIX OTHOIIeHUH. Ilucemo-3anpoc. ITucemo-npennoxenue. 3akas.
[Tucemo-pexnamarus. XKanoObl 1 mpeTeH3UH.

4. YueOHO-MeTOAMYECKOE O0ecrieueHne Y4eOHOoi TUCHUNINHBI (MOAYJIs1)

4.1. JIuteparypa no yueOHOMH qJucUMILUINHE (MOIYJII0):

1. Kpynnos, B. H. IlpakTukym mo nepeBojly ¢ aHTTTUHCKOTO s3bIKa Ha pycckuil : YueOHoe mocobue s
By30B / B. H. KpymHoB. — Mocksa : Beicmast mkomna, 2005. — 279, [1] c.

2. Memkos, O. JI. TIpakTHKyM IO TEpPEeBOAY C PYCCKOrO s3blKa Ha AaHTJIMHCKUN : [cOOpHHK
napajieIbHBIX TEKCTOB Ha PYCCKOM M aHTIHiCKOM si3bikax | / O. JI. Memiko, M. JIamGept ; oTB. pen.
B. ®. YcoB. — Mocksa : HBU-TE3AVYPVYC, 2002. - 115, [1] c.

3. Ipaktukym mo mepeBoay. I'paMMaTHuecKkue TPyTHOCTH. AHTIMICKHNA S3bIK : ydeOHOE mocodue s
By30B : Ha anrmiickoM s3bike / H. II. becnamoa, K. H. Kormsaposa, H. I'. Jlazapesa, I'. U.
Hlefineman. — 3-¢ u3a., mepepad. u uctp. — Mocksa : PYJIH, 2012. — 83, [1] c.

4. Conoseit, E. U. IIpakTnueckuil kypc aHrimickoro ssbika : yueoHoe nocooue / E. U. Conoseit. —
OpenOypr : OI'Y, 2014. — 139 c. - URL: http://ibooks.ru/reading.php?productid=342283

4.2. UuTepHeT-pecypcehl N0 y4eOHOH ACHHUIIMHE (MOLYII0):

Aiibykc : a1ekTpoHHO-OnbnoTeunas cucrema. — URL: http://ibooks.ru

Dnextponnas 6udanorexka Hb TTTIY. — URL: https:/libserv.tspu.edu.ru

Jlaub : anekTpoHHO-0MOaHoTeuHas cuctema. — URL.: http://e.lanbook.com

IPR SMART : snekrponHo-6nbimmoreunas cucrema. — URL: http://iprbookshop.ru

YHuBepcurerckass OHOMMOTEKAa OHJIAWH :© DIJIEKTPOHHO-OMOMMOTEYHAss CcUCTeMa. — URL:

https://biblioclub.ru

ko

5. OueHouHble M MeTOAMYECKHE MATepHAJbl [Jisl TNPOBeJACHUS] TNMPOMEXKYTOUHON AaTTeCTALMH
caymaresiei mo y4e0HoM JUCHUIINHE (MOAYJIIO)

33I[aHI/lﬂ OJIA MOATOTOBKH K l'lpOMe)KyTO‘IH()ﬁ aTrecranumu
Ha 3aque/3K3aMeHe CJIymiaTeiib JOJKCH BBITIOJIHUTE TECT M HAIIMCATh JCJIOBOC ITMCHMO.
3amanusa
1. Do atest.
2. Write a business letter.

IIpuMepsI TeCTOBBIX 3aaHUI

Tecr 1.
Translate into Russian: Translate into English:
1. chairman 11. TpaHCTIOPTHBIE CPEICTBA (JIOCTAaBKH IPY30B)
2. workshop 12. Gropokpatuyeckast BOJIOKUTA
3. sales manager 13. 3agepikka
4. income per capita 14. mpoOuTHCS HA BHEIIHUN PHIHOK


http://ibooks.ru/reading.php?productid=342283
http://ibooks.ru/
https://libserv.tspu.edu.ru/
http://e.lanbook.com/
http://iprbookshop.ru/
https://biblioclub.ru/

5. to conduct a field survey 15. moutexaTh 00JI0KEHHIO ITOILTHHOM
6. to meet delivery dates 16. 6poHb Ha OUJIET TyAa-00paTHO
7. to accept the resignation 17. sxkcnieauropckas pupma
8. letterheads 18. BecTH [1€]10/pyKOBOAMTE (DUPMOi
9. the invoiced sales 19. ToBapHO-TPaHCIIOPTHAS HAKJIATHAS
10. long-term assessment 20. He KIanuTe TPyoKy

Tecr 2.

Match definitions with the terms

1 compensation | a. to make known the goods or services you provide

2honour a b. the whole plan of advertising for a particular product, usually planned a

contract year in advance

3 penalty clause | c. someone who writes the words, or copy, for an advertisement

4 to meet a d. everything which concerns the contact a firm makes with the general

delivery date public or with individuals who may promote their business in some way

5 production e. someone who applies for something, usually a job

line

6 overdue f. a single sheet of paper, or a few sheets loosely bound together, usually
advertising something or giving information

7 ex works g. a person in an advertising agency who looks after the affairs of one
particular firm or client

8 overtime h. someone whose job is to invent or visualize an idea for a good
advertisement

9 red tape I. the arrangement of material in an advertisement, i.e. where the
photograph, or drawing, is put in relation to the words

10 a hold-up J. a paragraph in a contract allowing the buyer to deduct a percentage of the

price as a penalty for late delivery

11 income per k. do just what the contract specifies despite unforeseen difficulties
capita

12 public . not received on the date promised

relations

13 copywriter m. the process through which the raw materials pass to make a finished
product

14 layout n. have goods ready by the agreed time

15 visualizer 0. ready to leave the factory

16 advertise p. a delay

17 leaflet g. work which is in addition to the normal weekly working hours

18 advertising r. average money earned per head of the population

campaign

19 account S. money or goods given to offset a loss caused through failure to fulfill an

executive obligation

20 applicant t. unnecessary formalities

IIpumepsbl pa3HOYPOBHEBBIX 3aJaHU VI HATIMCAHUS /1€JIOBBIX MUCEM

1. Write a Letter of Inquiry

-to: Gold Furniture Company;

-address: New Delhi, Panipat Road;

-details: you have read an advertisement in “The Indian Express” from September, 6 about steel and
wooden furniture of the latest design made by Gold Furniture Company;



- ask to send a catalogue;
-specify that you are especially interested in kitchen and bath furniture.

2. Write a Letter of Complaint
-to: Gold Furniture Company;
-address: New Delhi, Panipat Road;
-details: the ordered kitchen and bath furniture was not delivered in time.
3. Write a Letter of Application
-to: Gold Furniture Company;
-address: New Delhi, Panipat Road;
-details: you are an experienced PR manager but you are unemployed at the moment. The only
possible way out is to apply for a job in Gold Furniture Company.

Pabouas nmporpamma y4eOHOM JUCIUIUIMHBI COCTaBIICHA!
Ilepcuackas A.C., kan. ¢unon. HayK, TOLEHT Kadeapsl epeBoia U NepeBOAOBEACHUS



