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YrpasieHHs 1o pa3suTHIO HH(OPMAIMOHHBIX CHCTEM H 3EKTPOHHOIO IoKyMeHTooGopoTa



1. QOomne noaoxenun

1.1. Tlonoxenue o nabopaTopHy aBTOMAaTH3AUHH YIPABIEHHS M KOMIBIOTEPH3aUMH Y IpaBlIeHHS
No  pasBHTHIO  HHQOPMALMOHHBIX  CHCTEM M ONIEKTPOHHOIO  AOKyMEHT0o60poTa
®I'BOY BO «Tomckuit rocynapcTReHHbIN Me1arorHvecKuii yHUBEPCHTET» (Ianee — YHHBEPCHTET,
TITIY) paspaGotaHo B COOTBeTCTBHM ¢ (eliepanibHbIMH 3akoHamMH «O6 ofpasoBaHun B
Poccuiickoii denmepanun» ot 29.12.2012 Ne273-®3, «O Hayke M rocynapCTBEHHOH Hay4HO-
TEXHHUYECKOH monuthke» ot 23.08.1996 Ne 127-03 u apyrumu 3akoHoJaTeNbHEIMH akTaMu P,
YcraBoM yHHBepCHTETA.

1.2. JlabopaTopus amtoMaTH3aLMH YIpaBleHMss M KOMIbioTepusamuu (manee — JIAVHK,
naBopatopus)  ABJIAETCA  CTPYKTYPHBIM  NOApasiefeHHeM  YNpaBleHHAs 10  Pa3BUTHIO
HHPOPMALHOHHLIX CHCTEM H 3JIEKTPOHHOTO J0oKyMeHTooGopoTa (aanee — YPUCIH) u neiictayer
B COOTBETCTBHH C (pelepanbHBIMM 3aKOHaMH H APYTHMH 3aKOHOAATENLHBIMH aKTaMM, YCTaBoM
TTTIY, nactosuwmm INosioxxeHHEM H HHBIMH JIOKATEHBIMH HODMATHBHBIMH aKTaMH Y HUBEpCHTETA.
1.3, Mecro naxoxnenune JIAYuK: Poccuitckas ®enepauus, 634041, Tomckas o6nacts, . ToMck,
np. Komcomonsckuit, n. 75, ayn. 3/01.

2. Hesmn v 3apaun

2.1. Uenamu paGorel JIAYuK sBnsercs:
2.1.1. opraHu3auMs M TpPOBEIEHHE HAYYHBIX HCCNENOBaHMI B 06MacTH HH(OPMATHKH H
METOIHKH npenofaBanns HHPOPMATHKH;
2.1.2. mposenenue pabot no uadopmaTtusaumuy YHUBEPCHTETA;
2.1.3. paspaboTka nporpamMMHOro ofecredeHHs NpPOH3BOJBHOTO HA3HAYeHHs Ha
NOroBOpHOIf 0CHOBE (10roBOpa, rpaHTkl, KOHTPAKTHI H Np.).

2.2, JIna moctHieHus yKasaHHbIX ueneil JIAYuK pemaer sanaun:
2.2.1. KOOpAMHAIMH M METOAMYECKOT0 pYKOBOACTBA  HAy4YHO-HCCENOBATENBCKHMH
pabotamy B 06nact uH(OPMATHKA H METOAUKH NPENOAABAHHS HH(POPMATHKH;
2.2.2. co3naHus NporpaMMHO-NENArOTHYECKUX CPEACTB, METOAOB K TEXHONOTHii 06y eHH;
2.2.3. nposesienusa paGoT MO BHEAPEHHIO HHMOPMALMOHHBIX TEXHONOTHH B y4eGHBI
npouecc, BKIo4ast paboThl, CBA3aHHEIE C YNPaBlIeHHEM IUIAHHPOBaHUA yyeGHoro nponecca;
2.2.4. paspaboTkd M BHENPEHMA NPOTPAMMHEIX M HH(ODMALMOHHEIX CPENCTB B
COOTBETCTBHH C pealH3yeMbIMH B YHUBEpPCHTETe 00pa3oBaTeNbHbIMH POrpaMMaMy;
2.2.5. nopaboTkn M TEXHHYECKOH NOMIEPKKH HHGBOPMAUMOHHBIX CHCTEM, KypHDPYEMBIX
JIAYuK;
2.2.6. oxazaHHs OOMOIUM CTPYKTYPHBIM MOApPA3fefieHHAM YHMBEpCHTeTa mpH paboTe c
MH(OPMALHOHHEIMH CHCTEMAMH, B T.4. KOHCYILTHPOBAHHE paGOTHUKOB YHHBEPCHTETA,
2.2.7. bmonuenus npyrux pabot (ycnyr) B o6nacTi MHOOPMALOHHBIX, KOMIBIOTEPHBIX H
HutepHer TexHonorxi.

3. PyHKUHOHANLHBIE HANPABJICHHA ACATEILHOCTH

3.1. Hanpagnenus paGot naGoparopun:
3.1.1. Bbmonnenue paboT B COOTBETCTBHH C MIAHOM paGoTHI NaGopaTopHH;
3.1.2. yuactue paboTHHKOB 1aGOpPaTOpPHH B HAYYHO-HCC/IEAOBATENBCKOH NEATENBHOCTH;
3.1.3. sHexmpenue, mopaoTka M TeXHHYeCKas NOMAEPKKA HHGOPMALHOHHON CHCTEMBI
yTipaBJieHHs [ITaHHpoBaHHeM yyebHoro npoliecca;
3.1.4, paspaborka, nopaboTka M TeXHHMECKas NOAAEPKKA HHGPOPMALMOHHOH CHCTEMBI
«CHcrema cbopa HayYHO-HCCER0BATENbCKOH HHPOPMALHE»,
3.1.5. paspafoTka M TeXHHYeCKas MOJIEPHKKA MENArOrHYECKHX [IPOrPAMMHBIX CPEACTB H
CPEACTB NOANEPIKKH Hay4HBIX HCCAEN0BaHHIA;
3.1.6. KOHCYIBTHpOBAaHHE M MOMOHIL MO paboTe CHCTEM, MOLIEPKHBAEMBIX JabopaTopHeii;
3.1.7. undopMallHOHHOE HANMONHEHHE AKTYANIBHBIMH JaHHBIMH K3 HH(OPMALHOHHBIX
cucteM, KypHpyemsix naboparopueii, emunoli uH(opMalMOHHON cpellbl YHHBEpCHTETA,
BKJIIOYas JIEKTPOHHYIO HH(OpMaLoHHo-00pazopatenkhylo cpeay TITIY;



3.1.8. otopmneHne NOKyMEHTOB Ha pazpabaThiBagMble CHCTEMEBI YHHBEPCHTETA B KAaueCTBE
PE3YNLTATOB HHTE/IEKTYaNbHOH AeATENBHOCTH (MPH HEOOXOANMOCTH).
3.2. PyxkoBOACTBO OTIENbHBIMH HanpaBlReHHSMH paboTel nafopaTopuM MOTyT OCYILECTBIATH
laBejyloluii  nabopaTopHeii M BeAyllMe HHXKEHEPBI-MPOTPAMMHCTEL (0 MpPEACTABJIEHHIO
3apejytouiero naboparopHeit 1 npH cornacuy HavanbHuka YPHUCD]D).

4. OpraHn3anus AeATeNbHOCTH

4.1. Henocpencrsennoe pykoBojctBo aearensHOocTbio JIAYHK ocymectenser 3asenyiomimii
nabopaTtopueii, HasHauaeMBblil MPHKa3oM peKTopa YHHBEpCHTETa MO NMPEACTABJICHHIO HAaYaJIbHHKA
YPUCO/. 3aBeayiomuit nabopatopHeit noqunHAeTCS HENOCPEACTBEHHO HavansHuky YPHUCD]I,
4.2. 3asenyrouwmit naboparopueii:
4.2.1. opraHH3yeT M KOODAHHMUpYeT NeATeNbHOCTh 1a0opaTopHHd M COIJIACOBLIBAET HX C
nnanamu YPUCDI;
4.2.2. He menee | pasa B Mecsll MPOBOAMT coBeltaHus pabOTHHKOB nabopatopud IUis
oficyxieHHs BOIIPOCOB, Kacalolmuecs JesTeNbHOCTH J1abopaTopHH;
4.2.3. HeceT OTBETCTBEHHOCTh 3a KAueCTRO M CBOEBPEMEHHOCTh BBINMOJNHEHHS paGoT,
BIUNIOYEHHBIX B NNaH JabopaTopHH MM BBITOJHAEMBIX 1O JOrOBOpaM, B COOTBETCTBHHU C
HactosamuM [lonoxennem;
4.24. no cornacoBanuio ¢ HavaneHukoM YPHUCDJ] mpeactasnser xanawaaTypsl IHL, 405
3aMELICHHSA IUTATHBIX AOJDKHOCTell nabopaTopHy, BHOCHT NPEOKEHHS N0 MNOOLUPEHHAM U
B3bICKaHUAM  paboTHHKOB  nafopatopuH B COOTBETCTBUH ¢ HeHCTBYIOIIMM
3aKOHOJIATEILCTBOM;
4.2.5. BHocuT HayanbHuky YPHUC3]I npeanoxkerns no npodeccHOHaANLHOM NEPENoAroToBKe
H NOBLIMEHHIO KBaTH(HKaluKH paboTHIKOB NabopaTopuy;
4.2.6. exemecsyHO BHOCHT HavanbHHKY YPWC3J] npeacTasiieHHe O CTHMYMHpPYIOUIMX
BhHIIaTaX paboTHHKOB naboparopuu;
4.2.7. Hecer OTBETCTBEHHOCTb 3a COOMOJIEHHE TEXHWKH Ge30MacHOCTH H OXpaHy TpyAa
paboTHHKOB JabopaTopuH.
4.3. CrpyxTypa H WTaTHOE paciHcakHe J1abopaTOpHH YTBEPMKAAIOTCS PEKTOPOM Y HHBEpCUTETA.
M3MeHeHHs B mITaTHOE pacnHCaHHE YTBEPKAAIOTCS PEKTOPOM IO MpPeACTABNEHHIO 3aBEAYIOLIETO
naGopartopHeii, coriiacoBaHHOMY ¢ HauansEukoM YPUCI/.
4.4, Pabotunku naGopaTopiuu AefCTBYIOT B COOTBETCTBHH ¢ HacTosluM ITonoikeHneM u cBOMMH
ROJDKHOCTHBIMH HHCTPYKUHAMH B paMKax HanpasnieHuit pabot naGopatopHH.

5. DPuHaNCOBO-X03AilCTBECHHAA ACATEIBHOCTD

5.1. ®unancuposanue aeartenbhocTH JIAYHK ocylectenseTcs B ycTaHOBIEHHOM MOpsAKe 3a
cyeT znoxonos, nonmyveuusrx TITIY ot npunocsme#i noxon aearensHocTH, cyGcuauit u3
¢enepanbroro GlomKeTa M HHBIX HCTOYHHMKOB, NpeAycMoTpeHHbX YetaBom TITTY.

5.2. 3apabotHan nnara paboTHHKA COCTOMT M3 DHKCHPOBAHHON yacTH (OKNaja), a TAKKE BRIMNAT
CTHMYRHPYIOIIETO H KOMIIEHCALHOHHOTO XapakTepa, YCTaHaBIHBAEMBIX €XEMECAYHO TI0
npeAcTaBneHKio 3asenyromero nabopatopuedl W MO CorjlacoBaHHIO C HadaJibHHKOM YPUCI]I,
Bumnatel  CTHMyNHpYIOLIETro  XapakTepa — 3aBelyioero  JnaGopaTopHeil  eeMecsuHO
yCTaHaBnHBaIOTCA HavansHHkOM YPUCOJ] B cooteercteum ¢ Ionoxenuem o6 omnare Tpyxa
pabotnukos TITTY.

5.3. Koanextus paboTHukoB nabopaTopuy B YCTAHOBAEHHOM nopaake oT umend TITTY moxer
BBIMONHATL PabOTh! (OKA3bIBAT YCIIYTH) Ha JOrOBOPHOH OCHOBE, B T.4. N0 IPaXAaHCKO-HPaBOBIM
JoroBopaM, roCyJapcTBEHHBIM IpPAHTAM/KOHTPAaKTaM, €CIH 3TO He HaHOCHT yuuep6 mnnaHopoil
JEATENBHOCTH labopaTopuH.

5.4. Yuusepcurer obecneunpaet nabopatopHio noMelneHHeM, opraHuayeT u oGopyayer paboune
MecTa pabOTHHKOB /ISt BLIIOJIHEHHSA TIOCTAB/EHHBIX 3a/1aY.

5.5. YHuBepcuter obecrieunBaeT NabopaTOpHIO NTHLEH3UAMH Ha MPONPHETAPHOE MIPOrPaMMHOE
obecnieueHe, HeoOXoaUMOeE st pa3paboTky HH)OPMALHOHHEIX CHCTEM,



6. IIpaBa u oba3aunocrn paboTunkoB nabopaTopun

6.1. Tlpasa paGoTHukoB nabopatopuu  onpenensioTcs NeHCTBYIOWHM  3aKOHONATENBCTEOM,
Ycrasom TITIY, npasunamu BHYTpeHHero pacnopanxa TI'TTY u nomkaocTHBIMH HHCTDYKIMAMH.
6.2. PaGoTnuku naGopatopud umeroT MpaBo 3aNpalIMBaTh OT PYKOBOAHTENEH CTPYKTYpPHBIX
NOApa3sNeNeHHH 1 HHBIX paGOTHHKOB HHGOPMALHIO 1 HOKYMEHTBI, HEOOXOAUMBIE IS BLIMOJIHEHUS
CBOMX IOKHOCTHBIX 0013aHHOCTEi],

6.3. PaBoruuku nabOpaTOpHH MMEIOT MpaBO  BLIHOCHTD mobble BOmpoOCHl, Kacaloiuecs
ACATCALHOCTH laGopaTopuu ans ofcyxaeHns Ha coBelaHmsXx.

6.4. Pabotauky nabopaTopuH MMeIOT mpaBo Ha A4BTOPCKOC BO3HAarpa)KAeHHE 3a cO3NaHHE W
HCI10NB30BaHHE 3aPErHCTPHPOBAHHBIX 0GEKTOB HHTEeJeKTyanbHol cobcTreHHOCTH.

6.5. O6s3aHHOCTH paBoTHMKOB nabopaTopuu onpenensiotes ACHCTBYIOILHM 3aKOHOAATENBCTBOM,
Ycragom TI'TIY, npasunamu BHYTpeHHero pacnopsaaka TITIY u nomxHOCTHRIMY HHCTPYKLHSMH.

7. OTBeTcTBEHHOCTE

7.1. OrtBeTcTBeHHOCTL 32 CBOCBPEMCHHOE H KaueCTBEHHOE BBLIMONHEHHE 3ajay nabopatopuu,
onpenencHHbx HacTosmuM [TonoxenneM, necer 3asenyrounii naboparopueii.

7.2. Pa6otHuKH naboparopuu  HecyT NEPCOHANIBHYIO OTBETCTBEHHOCTh 3a HEHAJJEXKAllee
BBINONHEHHE TpeboBaHHit cornacho 3akoHonarensctey Poccuiickoii ®enepauny.

8. Bsanmoneiicteue ¢ Apyrumu CTPYKTYPHBIMH NOAPA3ICTCHHAMI

8.1. Ilna pemenus nocrasennLx 3anay JIAYuK B3aUMOJICHCTBYET ¢  yueGHBIMH,
8AMHHUCTPATHBHBIMH H HHBIMU CTDYKTYPHBIMH nonpaznenennamu TI'TIY B pamkax nanpasnenuii
paboT, BEIMONHAEMBIX naboparopueii.

9. 33KJIIO‘IHTCJH>HBIB nojaoxeunun

9.1. Hacrosuuee ITonosenue BCTYIACT B CHNIY C MOMEHTAa YTBEpPXKIECHHA €ro peKTopoM
Yuupepcurera na ocHoanuy peteHHs YueHoro cosera TITIV.
9.2. HW3meHeHHs u jononmenns p Hacroswmee [lonoxenue BHocATcs mpHkasom pextopa
YuuBepcuTeta Ha ocHOBaHMH peueHns Yuenoro cosera TIITY.
9.3. Peopranuszauus u nukeunaimus naopaTopHy NMPOBOAMTCA HA OCHOBAHHH NpHKa3a peKTopa
YuuBepcuTeTa Ha ocHOBaHHH pewenusa Yuenoro corera TIITV.
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