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I. O0wme nono:xenns

1. Hayunas On6nnoreka nm. A.M. Bonkosa (nanee - bubanorexa) spiasercs
CTPYKTYPHBIM MofipasaeneHnieM elepasbHOro rocy1apeTBeHHOro 510:KeTHOro 00pasoBaTENLHOO
yupeKkaeHns Bbicuero oGpasopanns «Tomckuii rocy1apcTBeHHbIH NeaarorHyueckiii yHHBEpPCHTET?
(nanee — Yuusepcuter, TITIY). neficTByiouliM Ha OCHOBe 3aKoHonatenscTsa P® B oGnactn
obpasoBans. 3akoHonarenbcTBa Poccmiickoit ®enepaunH B 063aCTH MEPCOHANBHBIX NaHHBIX.
Yeraga TITIY 1 Apyrix noka/lbHbIX HOPMaTHBHBIX AKTOB YHHBEPCHTETA, HacToAwero [lonoxkeHus.

2. Bubanotexa ofecneunBaet 00pa3oBaTelibHbIH MPOLECC H HAYYHYIO ACATERBLHOCTHL
yueGHbIMH, yueGHO-METOAHUECKHMH M3JAHMAMM, HayuyHoli JHTEpaTypoil. MEpPHOAHYECKHMH
H3TaHMAMH, JOKYMEHTaMH H uHopmauueil. bubinoreka sBnseTcs UEHTPOM pPacHpoOCTPAHEHHS
3HAHMH, AyXOBHOIO i HHTEANEKTYaTbHOro oBileHHA. KyNBTYPBI.

3. MeTonuueckum LeHTpoM s GuOMHOTeK BbICIINX y4eOHLIX 3aBedenuii siBnsercs
Hayusas Gubnnoteka MockoBckoro rocy1apcTBeHHOTo yHuBepcuTeTa HMeHn M. B. Jlomonocosa.
30HANBHBIM METOIHYECKHM HEHTPOM s OubinoTek BICIINX YueOHBIX 3aBefeHnufi 3ananHoit
Cubupn  sBnsercs Hayunas O6unbamoreka HaunonanbHOro HCCI€10BaTENBCKOMO Tomcxkoro
rocyaapCTBEHHOTO YHHBEPCHTETA. _

[1. Llenu nestensHocTH H 3anaun bubnnorexn

1. Uensio meatensHoctH bBubnuorekn sBisercs ofbecnedeHne Bcex Kateropuii eé
MONb30BaTEACH ONEPATHBHBIM W KadeCTBEHHBLIM AOCTYNOM K MaKCHMAaNbHO HIHPOKOMY Kpyry
HH()OPMALHOHHO-00pa3oBaTe/bHEIX  PECYPCOB  MYTEM CO3AaHHA COBPEMEHHOH OTAaMEHHOI
cHCTeMb! MHGOPMALNOHHON NOANEPKKI Hay4HBIX MCCNeaoBaHHi, oOpasoBaTeNbHOTO Npouecca,
KYbTYPHO-TIPOCBETHTENBCKOI  ASATENEHOCTH YHHBEPCHTETA, HANMpaBlIeHHLIX HAa MOATOTOBKY
BBICOKOKBATH(HLIMPOBAHHBIX CMELHANHCTOB.

2. Jina noctuxkeHUs yxasaHHoil uenn bubnuorexoii BBIMONHAETCA PEIUEHHE CIEAYIOUINX
3aja4:

2.1. O6ecnedeHHe TNONHOFO H ofepaTtuBHoro Oubmuoreusoro #  HE(OPMALHOHHO-
6ubnnorpaduueckoro oOCTy:KHBAHHA BCeX XaTeropuil none3oBareniel B COOTBETCTBHHM C WX
HHOPMALHOHHLIMH 3aNPOCaMH Ha OCHOBE CBOGOAHOTO L0CTYNa K oHAaM.

2.2. dopmuposanne GnbaHoreyHoro ¢onjga u ofecneyeHHe ROCTYNA K INEKTPOHHBIM
GUONHOTEUHBIM CHCTEMAaM B COOTBETCTBHHU ¢ NpodiieM By3a, o0pa3oBaTeNbHBIME NporpaMMamMi H
HH(OPMALTHOHHBIMH MOTPeOHOCTAMH MOAb30BaTENEN.

2.3. Opranu3auis 1 BeJleHHe CMPaBOYHO-NOICKOBOIO annapara: MEeKTPOHHOro Kartanora n
0a3 naHHBIX.

2.4. dopmupopanne HHoOpMaLOHHO-OHONIOrpadeckoil  KYNBTYPBI 110JB30BATENER,
o0y4eHHe coBpeMEHHBIM METOaM MOUCKa H pafoThl ¢ HHpOpMaLHEil.

2.5. VYuvacTHe B BOCHHTATENBHOH M  KyJbTYPHO-NPOCBETHTENLCKOH  AEATENBHOCTH
YuupepcuteTa, (JopMHpoBanie y oGyuatolixcs rpaxIaHCKod NO3KLIHN, CNOCOGHOCTH K Tpyay 1
’KH3HH B YCJIOBHAX COBPEMEHHON LIHBHIIH3AIHH.

2.6. ComepmiencTBoBaHHe pabotel bubmoTekH Ha OCHOBE BHEAPCHHA COBPEMEHHBIX
TeXHONOTHil H KoMMbloTepH3aUHi 616AHOTEYHO-HA(OPMALIHOHHBIX NPOLECCOB.

2.7. Pacuiipenne accOpTHMEHTA CEPBHCHBIX YCAYT, [OBBILEHHE HX Ka4yeCcTBa Ha OCHOBE
BHEAPEeHIS COBPEMEHHBIX TEXHOIIOIMNH.

2.8. OcylluecTRIEHHE ACATENBHOCTH 110 HeAOMylleHHIo B GuGanoTedHbI (OHA H3ZaHMi
IKCTPEMMCTCKOrO XapakTepa.

2.9. OcylecTBAEHHE MEPONpHATHil O YCTPaHEeHHIO, B Clydae BhIABJICHHSA, HH(OPMAL,
fpuuHHAIoLIeil Bpell 3l0POBBIO 1 Pa3BHTHIO JeTeil 1 (iH) Hapylalolei 3aKOHOAATENbCTBO Po.

2.10. [lposeaenne HaydmbIX HCCEnOBaHMN B MeToaudeckoii paboThl Mo Bompocam
GubnHoTeyHoro 1 HHJopManHoHHO-OnGNHorpadeckoro obeyKuBaHHs!.



2.11. KoopauHauns # xoomepaums [JesTeNbHOCTH bBHOMHOTEKH €O CTPYKTYPHBIMI
noapas/iefieHHsAMN YHHBEPCHTETa, APYTIIMH yUpeKIeHHAMH AnA Gosiee NONHOro YIOBIETBOPEHIs
notpeGHocTeil nons3oBareneii B JOKyMeHTax H HHGOpMaL.

2.12. TNosblitenne npodecCHOHANLHOIO YPOBHS COTPYAHHKOB bHOIHOTEKH B COOTBETCTBHH
€ COBpeMeHHBIMH TpeGoBaHHAMM.

2.13.  OcyuwecTsineHHe  XO03ACTBEHHOH  NEATENBHOCTH B UENSX  ONTHMH3ALHH
nHgopmanionHoro 1 6HGNMOTEYHOTO 00CY/KHBAHNA,

1. ®yuxunn bubnnorexkn

1. Opranmsauns audupepeHnHpoBaHHOr0 06CTyKHBaHHA [0Jb30BaTeNeli B YNTANIBHBIN
3amax. Ha aboHeMeHTe H JPYriX MyHKTaxX BblZauyl HoO €IHHOMY uYHTarefdbcKoMy OuHIeTy, ¢
nprMeHeHeM METONOB HHAMNBIIYaNLHOrO H TPYNINOBOro o0chy KHBaHMA.

2. BecnnarHoe ofecneyeHue nonb3oBaTesieil OCHOBHBIMH OHONHOTEYHEIMI YCIYTaMi:

. nperoctasnenne nonaHoil HHdopmanmuy o coctaBe OnbmnoreyHoro ¢oHoa 1
371eKTPOHHBIX PECYpcax yepe3 CHCTeMY KaTaloros, KaproTek I APYTHX CPeAcTB HHQOPMALHOHHOTO
TI01CKa;

. MpefocTaBleHHe JOCTYNa K MH(OPMALHOHHLIM PecypcaM B HayuHbIX 1 Y4eGHBIX
nensax;

. okazaHHe KOHCYJBTALIOHHOI NOMOLLH B MOMCKE N BhIOOpE AOKYMENTOB;

. BbIIa4a BO BpeMeHHOe TONB30BAHHE NPOH3BENeHHIT nevaT 1 ApyYrux JOKYMEHTOB
13 61HONMHOTEYHBIX (OHNIOB,

. MoAyueHHe MNPOH3BENCHHI HeyaTH M HHBIX JIOKYMEHTOB HAH HX Konuii no
MexOnbnioTeuHoMy aboHeMeHTY W3 Apyrux dubnnoTek:

. cocTapieHie  Oubanorpaduuecknx  ykasateneil, CAOMCKOB  AHTEpaTypbl N
HH(OPMALHOHHBIX PecypcoB B [TOMOILB Hay4HOi 1 y4ebdoii pabore;

. BLINONHEHHE TEMAaTHYECKUX, afpecHbIX 1 ApyrHx 0ubnnorpaduyeckix crnpasok;

. nposeaenne Gubnuorpaduuecknx 0030poB H KOHCYAbTALHIA;

o OpraHH3auis KHHKHBIX BBICTABOK;

. BLIABNIEHHE., H3yueHHE M CHCTEMAaTHYECKOE YTOYHEHHe HH(OPMALHOHHBIX
notpeGHocTeii  ofyualolierocs  KOHTHHIEGHTa,  PYKOBOACTBA  By3a.  mpodeccopcko-

NpenoiaBaTeNbCKOro cocTaBa, HayuHbIX COTPYAHHKOB.

3. [pexocrasneniie NoNb30BATENAM IPYTHX BHAOB YCIYT, B TOM HUC/IE fATHBIX, Nepeyetb
KoTOpblXx onpedensercs [lpaBunamu  nonb3oBaHMs  HayyHoil  OnbGnmnorexkoit  Tomckoro
rOCYAApPCTBEHHOTO  IeJarorHyeckoro  yHHBepcureTa (nanee — [paBuia  [0/b30BaHHSA
Bu6nuorekoii) u [lepeunem nononHutensHelX (nAatHeIx) yenyr HB M. A. M. Bonkosa u nniaTel 3a
HapymeHue «[IpaBun nosis3oBaHus O1HOIHOTEKOIIN.

4. KomnnexroBanue (JoHIA B COOTBETCTBHH ¢ nNpodunem AeATeNbHOCTH By3a I
obpazoBareAbHBIMH MporpaMMaMi, ydeOHBIMH TUTAHAMH, TEMATHKOIl Hay4HBIX HCCIICNOBAHIi,
COrfacHO YTBEPXKACHHELIM HOPMaTHRaM obecneyeHHOCTH.

5. Ilpuobperenne yueGHOH, Hay4HOM, [EPHOJHYECKOil, CIPaBOYHON. XYAOKECTBEHHOI
NUTEpaTyphl W APYrHX BUAOB M3jaHuil ocyllecTBAsIETCA Kak Ha OyMaXKHBIX, TaK U HA 3MEKTPOHHLIX
HOCHTEJISIX.

6. IpepocrapieHie KaxaoMy oOyuaioleMycs I0CTyNa K 3JEKTPOHHBIM OHOMHOTEUHBIM
cucremam (DBC). copMHpoBaHHBIM Ha OCHOBaHHH ABTOPCKHX JHLEH3HOHHBLIX JIOTOBOPOB, a
TaKxKe MPeAoCTaBseT AOCTYN K pecypcam MHTepHeT, caMOCTOATENbHO ONPEAENseT HCTOYHHKH
KOMIUIEKTOBAHHA (JOHAOB BNEKTPOHHBIX PECYPCOB.

7. U3yueHne cTeneHH YIOBIETBOPCHHA CNpOCa ¢ UeMbi0 NPUBEACHHA COCTABA W TEMATHKH
(ongoB B COOTBEeTCTBHE ¢ HH(pOpPMAUHOHHBIME NOTPeOHOCTAMH IIONb3OBATENENl; aHAIH3
oGecrieueHHOCTH obyualotxes yueOHUKaMH M y4eOHbIMH MOCOOHAMH.

8. OcyulectBneHne yyeta u pasmeleHus GHoHIoB, obecneveHHe HX COXPAHHOCTH, PeXHMA
XpaHeHHs, pecTaBpalni H KoHCepBaLHH, PenpoiylipoBaHiie JOKYMEHTOB.
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9. Mcknalouenne noxymMeHToB 13 61OnoTeuHOro ouaa B COOTBETCTBIH C ACHCTBYIOLIHMH
HOPMaTHBHRIMH AKTAMH.

10. Ocywecrsnenie npoBepkn ¢ollla Ha HanH4yHe /OTCYTCTBHE  JIOKYMEHTOB
IKCTPEMHCTCKOIT HalpaBleHHOCTH.

11. Anains uHdoOpMALHOHHOI MPOAYKUMH Ha NpeiMeT 3allMThl AeTell oT uHdopmauuu.
npuunHAowWEi Bpel 3/10poBbIO U (M) Pa3BHTHIO AeTeii 1 (1) HapylLaloLleii 3aKOHO1aTeNLCTBO
P®.

12. Obecneyenne coxpaHHOCTH (poHOA 0co0O0 3HAUNMBIX M3AaHHil M KOJIEKUHH (CeKTop
HeHHBIX M _peaknx wuinaunii — pjanee  CUuPH), cBoespemeHHbI y4eT. BKflOueHHE B
aBTOMAaTH3poRaHHbIe Ha3bl JaHHBIX

13. Benenne cHcreMbl OHOMHOTEUHBIX KaTaNoOroB M KapTOTEK Ha TPAaAHUMOHHBIX H
MaLIMHOYHMTAEMBIX HOCHTENAX C LEJNbi0 MHOroactekrHoro O6udnnorpadiyeckoro packpbiTiHs
{oHnoB.

14. OBecneuchne paboTel ABTOMATH3HPOBAHHON 61GAHOTE HO-HH(OPMALHOHHOIN CHCTEMbI
«Pycnan» ¢ LeAbl0 COBEPUIEHCTBOBaHHS OMOAHOTEUHBIX MNpOLECCOB M HH(pOPMAUHOHHO-
oubanorpaduueckoro obeny1BaHs Noab30BaTENE.

15. [lpenocrasieHne Nojib30BaTeAAM PasfiHHbIX YCIYT B aBTOMATH3HPOBAHHOM PEKHME.

16. VYuacThe B peanmsauii  BOCOHTATENBHONR H  KyJAbTYPHO-NPOCBETHTENLCKOI
NeATeNBHOCTH Y HHBEPCHTETA.

17. YyacTHe B co37aHHi CBOJMBIX KaTajOTOB PErHOHA, B TOM YHCJIE 3JIEKTPOHHBIX.
1103BOJIAIOMHX ONEPATHBHO NPEACCTABIATh YUTATENAM Pa3IH4HbIE YC/IYTH B @aBTOMATH3HPOBAaHHOM
peiKHMe.

18. OcymecTtBnenne uHdopMaluoHHoro olbcnykuBaHHs  [1olib3oBaTeNied  NyTeM
B3anMolelicTBHA ¢ ApyruME GubnnoTexamMi.

19. Oprannzauns 3adaTHii no «OcHoBaM HHPOPMAUHMOHHOH KYJNLTYPbD) LA PasiaHuHbIX
KaTeropuii nosas3oBaTeneii, o0yyeHHe HX COBPCMECHHBIM MeTOZaM MoWcka HHpopmauuH B
TPAIHIIHOHHLIX H ABTOMATH3HPOBaHHBIX HH(OPMALIHOHHO-GHGIHOTEUHBIX CHCTEMAX H IobaIbHBIX
HHQOPMALIMOHHBIX CETAX.

20. Tlposemenne HcclenoBatensckoli M Metoaudeckoil paboThl  (aHAMHTHYECKOI,
OpPraHM3alHOHHON,  KOHCYABTALHOHHONI) 1O  COBEPIIEHCTBOBAHHIO  BCeNX  HANpaBIEHUI
nesatensbHocTH OHOGMHOTEKN.

21. Obecneyenne HHQOPMALHOHHOIT ASATENBHOCTH O pecypeax H ycnyrax bubnuorexu.

22. Buenpedne nepeznoBoii OubnuMoTeuHOH  TEXHONOTHH, pPe3yNbTaTOR  HaydHO-
HccneaoBaTenbCKux pabot. [IpoBeneHne COHMONOTHYECKHN HCCNENOBAHHHA C LEAbIO H3Y4eHIs
YiTaTeNbCKIIX HHTEPECOB.

23. Oprann3auns nosbileHHs KBani(kanui 616110TedHbIX pabOTHHKOB.

24. Koopaunauua paborel ¢ kadenpamp, QaxynbTeramMH, HHCTHTYTaMH M JIPYTHMH
CTPYKTYpHBIMH TOApa3fefcHUsMHU By3a. Yuactne B pabote KoprnopaTHBHbIX OuGnnoTeuHO-
HHQOPMaLHOHHBIX ceTeil H oObeanHeHHIT perHoHa.

25. Beneniie x034iCTBEHHOIl JeATENbHOCTH B paMKaX Mpe/ocTaB/eHHbIX NOJHOMOYHIT B
leNAX pacilHpeHHs ePeYHs NpeJocTaBNAeMBbIX T0JIb30BATENAM YCIIYT.

26. ObecnevyeHne NeNONpPOH3BOACTRA M BEJEHHE TOKYMEHTOB [0 HampaBleHHAM
neaTenbHOCTH i pyHKIHOHHpoBaHHA bubnnoTekn.

27. ObecnieyeHne OCBELICHHS AesTeNbHOCTH biONoTeK Ha COOTBETCTBYIOLIHX CTpaHHLAX
opuunanshoro caiita TITIY.

28. ExeromHoe npeacTaBieHHe PYKOBOACTBY YHHBEPCHTETA CBEJAEHHH O IeATENbHOCTH
bubnuorekn.

29. OcHoBHble (hyHKLKH:

29.1. bopaupoBaHHe 1 KaTanorusaius (oHI0B:

- Texylllee H peTPOCAEKTHBHOE KOMIINIEKTOBAaHUS (JOHA;

- y3yueHie eflepanbHOro CIHCKa IKCTPEMHCTCKHIX MAaTEpHANIOB ¢ LENBIO HENOMYLIECHHA
nproGpeTeHHs H3AaHHil, BKAIOYEHHBIX B 3TOT CMHCOK;



- noamHcKka Ha MNepHOAHMYECKHE H3JaHHA M 37AEKTPOHHBIE pecypchl Ha OCHOBE
c(hOpMHPOBAHHOIO COBMECTHO ¢ (haKyJIbTETaMI. HHCTUTYTaMH NEepPeYHs NOANNCHBIX H3TaHHii:

- yueT oHna:

- pacnpenejieHHe HOBBLIX MNOCTYIUIEHHH HK3ZaHHIl B COOTBETCTBYIOMIHE CTPYKTYpHBIE
noapazaeneHus bndanorexu:

- COCTaBJNEHHE AKTOB HA CMHCAHIE. NEePEeOeHKAa CTOMMOCTH CHCHIBAEMBIX JIOKYMEHTOB:

- HCKJIIOYEHHE H3 YUETHLIX JOKYMEHTOB JK3eMIUIAPOB CIHCAHHON NHTEpaTyphl, H3MEHEHHE
cTaTyca ClIHCAHHbIX YK2eMINAPOB B 37€KTPOHHOM KaTanore:

- TeXHHYecKas o0paloTKa JOKYMEHTOB B COOTBETCTBUH C TeXHonorueii dubnuorexu;

- aHann3 obecnedeHHOCTH yueOHOro npouecca H3AaHHAMH:

- OpraHu3auNns BLICTABOK MPOCMOTPOB HOBBIX MOCTYMIEHHI:

- KaTanoru3auMs M CHCTeMaTH3alHs MOKYMEHTOB 10 NpHHATBIM B 6HbOanoteke Tabnnuam
onbanoreyno-6ubmorpaduueckux knaccudukannii (BbK):

- cocrasneHne OubnmorpadHyeckoro onHcaHMs B COOTBETCTBHH € AEHCTBYIOLIHMH
"OCTAMu B MaltHOuHTaeMoOM (popmaTe;

- penakTupoBaHme 3neMeHTOB Oubnuorpadmuecknx 3ammceii:  Subnuorpagiideckoe
OnicaHde, KNacCH(HKAUMOHHBIE HHAEKCHI, KJIOUEBLIE CJ0BA. NpEeIMETHble PYOpPHKM, 3KpaHbl

3K3EMILIAPOB H T.A..

- opraHm3auns i geieHne 0a3 JaHHBIX MEKTPOHHOTO H KAPTOUHBIX KaTaloroB;

- co37aHie H BeAeHHE KapTOTeKN NEePHOANYECKHN HillaHHIi:

- Hay4yHO-MeToJAnuYeckas pa3paboTKa BONMPOCOR KOMIUIEKTOBAHHsA, YYeTa. TEXHHYECKOil
00paboTKH M KaTaJorH3alii JOKYMEHTOB (JoHaa.

29.2. ConpoBoieHHe HayqHO-HCCAe0BaTeAbCKOI AeATENBHOCTH!

- MpoBeAeHHE HHAHBHAYAILHBIX H TPYNNOBLIX KOHCYAbTAUHIT MO OPraHi3alii H METOAHKE
crpaBouno-6ubnHorpaduyueckoil paGoThl, MOHCKY H HCMOAL30BAaHHID HCTOMHHKOB HHQpopMaluu,
BKJII0Yas 3NEKTPOHHLIE PECYPChI;

- opraHi3aiis H NpoBelcHHE 3aHATHH co cryxeHTamu no «OcHoBaM MH{(OpMaUHOHHOI
KyJbTYPbI»;

- BbIMONHEHHE YCTHEIX H MHCHMEHHBIX TEMaTHYECKHX, YTOUHAIOIUMX, alpecHbIX 0«
(paxTorpaguuecKux 3anpocos;

- OpFraHH3aLUsA 1OCTYNA K NOKANbHBIM H YIANCHHBIM 3NEKTPOHHLIM PECypcaM;

- moaroToBka yueQHo-MeToAHUYecKHX MartepHanoB no «OcHoeam MH(OPMalUHOHHOI
KyJAbTYpPbIY;

- OpraHH3alus TeMaTHYeCKHUX BLICTABOK, B TOM YHC/E BHPTYANbHBIX!

- moxrotoBka OGubmnorpadmuecknx, OunobGubnuorpagHuecknx ykaszarteleli, CNHCKOB IO
OTAEJbHBIM TEMATHYECKHM HaNpaBIeHHAM;

- OpeaocTaBieHHE ABTOMATH3HPOBAHHBIX Pabounx MecT 1nd paboTel C 3NEKTPOHHBIMH
pecypcami;

- opraHnsaums paboTel MO 3aKIIOYEHHIO/MPOLNEHHIO JIHLEH3HOHHBIX JloroBopoB ¢
aBTOpaMH MO MpeAOCTaBNEHHIO NEKTPOHHBIX BepcHil JOKYMEHTOR ANA 3MeKTpoHHOiH 6ubnHoTekn
HB TTT1Y;

- IpHEM, YUET, pa3MellleHHe BhIMYCKHAIX KBanH(pHKanHoHHbX padoT (BKP):

- npHeM, YHYET, pa3MelleHHEe TEeKCTOB HayYHHBIX JIOKialoB 00 OCHOBHBIX pe3ynbTarax
MOArOTOBNEHHBIX HAY4YHO-KBAMH(pHUMpoBaHEbIX paboT (auccepTaunii) B aneKTpoHHOii GubIHOTEKE
HayuHoii OubGnuorexn TITIY no Hcreuenns cpoxoB peamuzaunn  PrOC no nporpammanm
MOATOTOBKH Hay4YHO-NIEJarorHyeckux KaJapoB B aCOHPaHTYpeE;

- ApHeM, yueT aBToped)epaToB H AHCCEPTALIHIAL

- oprannsauus crnpaeoyto-Gudnuorpadmueckoro annapara (nanee — CbA);

- pabora ¢ npodunsMH aBTOPOB HayuHBIX MyGnHkauui B cucteMe Poccuiickoro uHaekca
HayuHoro uuTHpoBaHus (cuctema Science Index PUHLI, nanee — PUHLL);

- o0yueHne nonslosareneil padore B 6aze nanusix PUHIL:
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- KOHCYNLTHpOBaHHe uuTaTeseii mo Bompocam molcka HH(opmaunH. padoTw ¢ Oaszami
NaHHBIX 1 3NEKTPOHHLIMH HOCHTElNSIMI; 110 ONMpeAeneH0 HHAEKCOB LHTHPOBaHHA. O(GOPMIEHHIO
CIIHCKOB NIHTEPaTyphl B HAYYHLIX padoTax;

- opraHn3anfs HH(OPMaLHOHHOrO 00C/y;KHBaHNUA:

- npoBezenne aueil kadeap (HHBIX CTPYKTYPHBIX MojpasieneHuii YHHBepcHTeTa):

- oprainzauus u3dupareibHOro pacrnpoctpaHenns nugopmann (MPH);

- onepariBHOe CHrHajAbHOE OfoBelleHHe (MHINBHAYalTbHOE W TPYAMOBOE) O HOBBIX
MOCTYILUICHHAX INMEKTPOHHLIX JOKYMEHTOB H A0CTynax K 0a3aM JaHHBIX;

- HH(opMHpOBaHNE yHTateleld 00 HMelolMXcA pecypcax: pacnpoCTpaHeHHe pPeKiaMHoil
nndopMaln,  ONMOBEILEHHE  MOCPEJACTBOM  NPOBENEHHS  Mpe3eHTalMil,  3NEKTPOHHOMH
BHYTPHYHHBEPCHTETCKOI pacchUIKHM, co3JaHHe MeTOAHYeCKHX MartepuaioB H «PykoBoacts
noJib30BaTenay, pa3MeLicHie HHQOPMaLHMH 0 BHEIIHNX pecypcax Ha cafite bnbnnotexn:

- (¢opmipoBatiie 6a3pl AaHHBLIX HHAOPMaUHOHHBIX pecypcoB, B ToM unene 3bC. B
COOTBETCTBHH ¢ HH(IOPMALINOHHBIMHA NOTPeOHOCTAMI Nonk30BaTeNeli;

- paspaboTka 1 mnpoBeleHie MeponpuaTHit ans  Oubmnorexapeii no «OcHosam
KOMTIBIOTEPHOI rPaMOTHOCTH Y, 110 paboTe ¢ 3AeKTPOHHBIMH pecypcamil;

- KyALTYPHO-IIPOCBETHTENbCKAs IS TEABHOCTD;

- HarloNHeH e PyGPHK cafiTa, paGoTa B COLMANBHBIX CETAX:

- u3yMeHHe CTeMeHH YMOBNETBOPCHHS 3amnpocoB uuTareNeil ¢ UEeNbl0 MNpUBENCHHA B
COOTBETCTBHE HH(OPMALMOHHLIX MoTpeGHOcTell H cocTaBa HH(OPMAUHOHHBIX NEKTPOHHBIX
pecypcoB.

29.3. ConpoBoxaeHiie obpazoBaTeAbHON AeATENLHOCTH:

- onepatuBHoe Oudaunoreysoe W uHpopMmauHonHo-OnOmHOrpaduyeckoe obcayknBaHie
ypTareneil H3NaHHAMH M NEKTPOHHBIMHM  pecypcaMH  IH(epeHUHPOBAaHO, MO  pPasfiHYHbIM
OTpacliAM 3HaHUil 1 BHIaM H3JaHiil, B HHTATLHOM 3ane 1 Ha aboHeMEHTe;

- KOHCYJIbTHPOBaHHE MOJIb30BaTeNel, BhINONHEHHE BCeX BHIOB CIPaBOK;

- BlauMofeiictBHe ¢ dakynbreTamMM. HMHCTHTYTaMH, KadeapaMH H  HaY4HO-
HCCNenoBaTeNbCKIMH CTPYKTYPHBIMI OApas/eNieHiisME YHHBEPCHTETA ¢ 1eNblo HHpOPMHUPOBaHHIs
00 ycnyrax, pecypcax 6ubnnorexn;

- OpexocTaBieHie CBeJECHHII O HOBBIX HOCTYNAeHHAX. o0 HMelounxcs B Onbnnorexe
3MEeKTPOHHLIX pecypcax, o MopsAAKe AOCTYyNa K HHM!

- aneKTpoHHas jpoctaBka Aokymenrta (DJJ1) u ycnyrn mexOGubnuoreunoro aboHeMeHTa
(MBA);

- MOHHTOPHHT HH(opMalOHHBIX NOTpeOHOCTEll Nob30BaTeNEl;

- KOHTPOJbL 3a CpOKamH BO3BpaTa JHTepaTyphl YHMTATENsMH H npoBeaeHHe paboT no
npeaynpeAIeHHI0 H JIHKBHAALHN YHTATeIbCKOI 321013 KEHHOCTH,

- yyactie B oByuennu Gubnnoteuno-GuGnMorpagveckuM 1 HHOPMALHOHHBIM 3HAHUAM
BCEX KaTeropuii ynrareseii;

- yYacTHe B OpraHi3ailiii r'yMaHHTapHO-NPOCBETHTENbCKOI paboThl COBMECTHO € APYTHMH
nojipaszueneHusamu oubanorekn;

- Y4acTHe B KOMIIIEKTOBaHHH (poHa0B OHONHOTEKH;

- u3yueHue u aHanu3 obecneyeHHocTH obyyalomuxes yuebHoit nHTEpaTypoil;

- OpraHH3alHs TeMaTH4YeCKUX BbICTABOK JIMTEpaTyphl;

- ot6op noxymenToB ans (ponaa CLIPH 13 HOBBIX mocTynienuil, a Takike U3 YHCIa AapoB
OT 4acTHBIX JIHIL H OpraHH3auuii;

- CHCTeMaTHYeCKHit yueT 1 ananu3 (JOHI0B; BeAeHHE Y4eTHOH JIOKYMEHTalHi Ha (oHz;

- hopmupoBanne u senennie CbA na ¢oun CLInPHU;

- nepepacnpefenenue auTepatypsl B (hone CLIMPH no cobpaniam 1 KOMAEKUHAM;

- opraHn3auus xpaHenus noxkymentoB CLInPH corsnacho aeiicTByromun 3axoHOAaTeNbHBIM
JOKYMEHTaM;

- BpIABJIEHIE 1 0TOOP JIOKYMEHTOB, HY)KAAIOWINXCS B pecTaBpaliy;

- OCYILUECTBJIEHHE KOHTPOJIS 3d COXPaHHOCTHIO NOKYMEHTOB MpPH HX MNPELOCTaBleHHH
YHUTATEAAM B CHELHAIH3HPOBAHHOM MHTANLHOM 3aie;
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- MpPeJAOoCTaBficHNE  KOHCYNLTAaTHBRHO-OnOAMOrpadueckoil  MOMOIMM  YHTATENAM.
paboTalounm ¢ noxymenTtaMu 13 donaa Cl{uPH:

- Obndnnorpadiueckoe onncaune nokymeHToB 113 (ponzios CLInPH:

- BBICTABOYHAS H IKCKYPCHOHHas paboTa.

29.4 KunroxpaneHue:

- obecmeuenne pauUHOHANBHON OpraHN3alUMH OCHOBHOTO (oHAa, cobmoieHne pexnma
XpaHeHus, obecneyeHHe ero COXpaHHOCTH:

- y4eT H pazMeuieHne noacoOHbIX (oHIOB. obecrneyeHHe MX COXPAHHOCTH M peiKHMa
XpaHeHus:

- (opMrpoBaHle ROICOOHBIX ()OHAOB B COOTBETCTBHH C OCHOBHBIMH 00pa3oBaTeNbHbIMI
nporpaMmamn, pabouiMH H yueOHBIMH IJIaHaMB H TeMaTHKOIl HayuHBIX HccheaoBaHuil BY3a;

- niepedayda H3aaHuii B noacodxble Gonas 6ubanoTeKH 1 By3a Mo 1X 3anpocam;

- IPHEM H PacCTaHOBKa BO3BpALUEHHBIX 13 Moapa3aeneHuii H3lanuii;

- KOHTPOJIk 32 BO3BPATOM H3JaHHIi:

- npocmoTp (oHIA. BBIABAEHHE BETXHX, YCTAPEBLIHX. MHOTOIKIEMIUIAPHLIN 1
Henpo(HIBHBIX JIOKYMEHTOB;

- H3BATHE BETXHX, MAJIOHCNIONB3YEMBIX, YCTAPEBUINX H3AaHui H3 noicoOHbIX (JOHIO0B;

- COCTaBNIEHHE AKTOB Ha CNICAHHE H3IaHHil; o

- MeAKHii PEMOHT 1 OoTOOp KHHI AAs NepeneTa;

- ipoBepka noaco6HBIX JOHAOB.

29.5. AproMaTH3awisa OUOAHOTEYHOIT NeSTeABHOCTH:

- MOLAEp:KKA W BHEAPEHHE HOBLIX CEPBHCOB Ha OCHOBE OJJIGKTPOHHOrO Karanora i
AMEeKTPoHHO{1 OnbnHoTeKN;

- 00HOBNIEHHE NPOrpaMMHOro obecnedeHus;

-obecrneyenne (YHKUHOHHPOBAHNSA CHCTEMbI KOMIJIEKCHOI aBTOMaTH3aund GubnuoreuHoit
JIEeATENBHOCTH;

- KOHTpPOAb TEXHHYECKOrO0 COCTOSHHS KOMIBIOTEpOB H nepHepuiiHoro oGopylosaHus
(npHHTEPBI, cKaHepbl, MHOTO()YHKIIHOHANBHEIE YCTpoiicTBa U T.1.);

- ApXHBIPOBAHHE JaHHBIN, XpaHALIIXCS Ha cepBepe GubnnoTex;

- azanTaunsa nporpaMMHoro obecneyveHns;

- OLICHKA cocTosHHA HocHTenell nudopmaunn (rHOKHX MarHHTHBIX M JIa3epHBIX IIHCKOB) H
NpOrpaMMHOro obecneveHis, MOCTYNaOUIEro BMecTe ¢ KHIHIaMU;

- oBecrieueHne LeNOCTHOCTH CYIeCTRYIONIE(! JIOKANBHOI CeTH,;

- H3y4eHHe onbiTa OMOMNOTEK MO BHEJIPEHHIO HOBBIX HH()OPMALHOHHLIX TEXHOAOTHII. MO
TMOBBILIEHHIO YPOBHSA HH(POPMALIHOHHOIO 06CTYKHBAHNA:

- OpraH3auns KOHCY/IbTauHOHHOH 1 MeToan4ecioii nomoum paboTHikam duGAHOTEKH NpH
BHEJIPeHHH HOBBIX NPOrPaMMHBIX IPOJYKTOB Ha aBTOMATH3HPOBAHHBIX paboulx MecTax;

- ofyuenne paboTHHKOB OHONHOTEKH MeToAaM paboThl C KOMIBIOTEPHON TEXHHKOI H
MpaBuIaM ee 3KCIIyaTalni;

- TeKyllas TeEXHHYECKas MOAICPiKKa;

- OKaszaHHe MUIATHBIX YCHYI 4HTaTenAM B cOOTBeTcTBHH ¢ [lepeyHeM NONONHHTENbHBIX
(mnatuex) yenyr HB um. A. M. BonkoBa M nnatel 3a HapyweHse «[IpaBui mnonb3oBanus
6ubnnoTeKoiin;

- OUH(POBKa MEUATHLIX PEAKHX H LEHHBIX JOKYMEHTOB,

- Y4acTHe B CO3JaHHMM H MOMIEPIKKE 3NMEKTPOHHBIX pecypcoB GuONHOTEKH; MOMNOJHEHNe,
CTPYKTypHpOBaHHe i pa3egHTHe caiita bubnuorekn;

- pa3paboTka HHCTPYKTHBHO-METOAHYECKHX M pPErAAMEHTHPYIOIHX MOKYMEHTOB Ha
BHEAPEHHE i HCNO/b30BaHHE HH(OPMALHOHHO-KOMIILIOTEPHBIX TEXHOIOMHI,

IV. Crpykrypa bubniotexn

1. bubnnotexka noauuHseTcs HemocpeAcTBeHHO anpextopy BubmHoTexH, HazHayeHHOMY
NpHKa30M PEKTOpa [0 NpPEACTaBICHHIO MpoeKTopa no HayuHol pabote. {upektop bubnuorexsn



HeceT OTBETCTBEHHOCThL 3a KauyeCTBO M CBOEBPEMEHHOCTH BBIMOJHEHHS 3alady W (pyHKUMIL.
BO3JI0:KEHHBIX Ha BuGmoteky HacToswnM [TonokeHneM.

OGiuee pykoeoacteo bubnioTekoit ocyiecTeAseT APOpEKTOp MO HaydHoii paboTe.

2. Ctpyktypa Bubniotekn yTBepskaaeTrcs B COOTBETCTBHH CO LITATHBIM pachnHcaHHEM
YHHBEpPCHTETA.

V. Baaumozeiictene BubnioTeku ¢ ApyruMy CTpyKTYpHbIMI noapa3aenennamu TUTTY

JocriskeHne uenefi. BblNOJIHEHHE BO3NOKEHHBIX HacrosnM [lonoikennem 3ajady o
¢yukunii bubnnoteka ocywecTeaseT BO  B3aMMOAEHCTBHH €O BCeMH  CTPYKTYPHBIMH
noxpasneneHsAMH YHHBEpCHTeTa. .

VI. [IpaBa budnnoTtekn

PaGoruukn Bubnuorexa 1ns ocyllecTBIEHHS LeNeil. BO3NOMKEHHBIX 3ajauy H (yHKUHIi
HMeEET NpaBo: N

1. sanpalnHBaTh H MOOAY4arTh OT pyKoBoaHTeneii M (MAH) pabDOTHHKOB CTPYKTYPHBIX
noapazaeneHuii HeoGXoAIMBbIE JOKYMEHTBI, MaTepHabl (1100 HX KONMHH), HH(pOpMaLHIO;

2. nony4yaTb NPH BHINOJHEHHH NOpydeHHil pykoBoACTBa HeoOXOAHMbIE MOACHEHHS OT
pykoBoauTesnei 1 (1an) pabOTHHKOB CTPYKTYPHBIX NOApa3ae/eHHI:

3. HCNOJIL30BaTh B cBoell NesTenbHOCTH HMeloLHecs cpelacTBa 1 00opyl0oBaHHE;

4. Mo mMOpYYeHHIO MNpOpeKTOpa IO HayuHoii paboTe OCYLECTBNATE OQHLHANLHYIO
NepenucKy ¢ OpraHH3auMaMH (NpeanpHATHAMH, TpakKJaHaMH. ACKHOCTHRIMH JHIAMH, Jp.) Mo
BOMpOcaM cBOeH AeATeNBHOCTH, UCIONb3ys YTBEPKAEHHBIIT B YHHBepcHTeTE O1aHK MHMChMa:

5. 1o nopyueHHIO MpopekTopa Mo HaywHoil paboTe M B mpeienax cpoeii KOMOETEHLHH
TNIOATOTABAHBATh K YTBEP/KAEHHIO PYKOBOICTEBOM MNPOEKTbl JIOKAABHBIX HOPMATHBHBIX AaKTOB,
pacnopsanTeNnbHbIX aKTOB;

6. pauMoHanBHO pachpeneNsTh BO3NOAEHHble HactosuM IlonoxkeHnem o0g3aHHOCTH
Mexkay paboTHuxamn bnGnuorekn ¢ Henblo nocTuxieHHs MakcHMmankHoro 3diexrta B mpouecce
TPYIOBOI AeATENHHOCTH;

7. BHOCHTb PYKOBOJCTBY MpelNokeHHs Mo YIY4IUEHHIO H COBEPLIEHCTBOBAHHIO
opraHuzauni paboT. oTHOCSUIMXCS K KoMneTeHuHH bubnnoreky;

8. no nopy4eHHIO npopekTopa rno HayuyHoii paGoTe naBaTh MoscHeHNS pabOTHHKAM HHBIX
CTPYKTYPHBIX NMOApa3/ieAeHHIT O BOMpocan, BXOAALIHM B KOMIETEHUHIO bibnnoTex:

9. onpegensaTh cofepiaaHie H KOHKPeTHbIC (hopMbl CBOEH JIESTENBHOCTH B COOTBETCTBHH C
LensaMH H 3aJa4amil, YKa3aHHbIMH B HacToswuieM [lonoxeHn;

10. pacnops:kaTbcs B YCTAHOBJICHHOM TIOpAIIKE MPENOCTABIEHHBIMH Y HIBEPCHTETOM
bubnnotexe (pHHAHCOBBIMH CPEACTBAMIH;

11. HanpaBnsTe pekTopy HpeicTaBieHusi o6 ycraHoBmeHHM  HanbaBok H JomnaTt K
JOMKHOCTHBIM oKnafaM paboTHukoB bndnmortekn, a takike 0 NPEMHPOBAHHH B COOTBETCTBHH C
KonneKTHBHBIM ZOr0BOPOM ¢ COTJIacOBaHHEM MpOpeKTOopa No Hay4yHoil paboTe:

12. onpenenars B COOTBETCTBHH € NMpaBHIaMH 110J1p30BaHNA buONIOTEKOi BUALI H pa3MepEl
KOMTeHcaLH yuepba, HaHECEHHOT0 NOJIb30BaTEAMH;

13. onpenensaTs ycJHOBHS HCMOJL30BaHKA GuOMIHOTEYHOro (poHIA Ha OCHOBE JOTOBOPOB C
IOpHANYECKHMH H (PH3HYECKHMH AHLAMH;

14. nmpuBaekaTs B MOpAJAKe, YCTAHOBJIEHHOM 3akoHonarenscTBoM P® u Ycrasom TITTY,
JOMNONHUTENbHbIE (PHHAHCOBBIE pecypchl 3a cyeT MPEAOCTABIEHHMA MIATHBIX JONOAHMTEAbHBIX
YCHIyT, 4 TakiKe 10GPOBOJIbHBIX MOKEPTBOBAHKI 1 HENeBbIX B3HOCOB IOPHANYECKHX H (PHINYECKNX
JIHLL

15. 3HakoMHTBCS ¢ oOpasoBaTelbHBIMH MpOrpaMMaMH, y4eGHBIMH MiaHaMH, TeMaTHKo#
HayuHo-HcceneoBatebekux pabor TITIY;



16. cornacHo HMEIOUIHMMCS MONHOMOUHAM MPEACTaBNATE YHHBEPCHTET B PasiHYHBIN
VUPEHKNEHHAX M OpPraHu3alnAx. NPHHUMATh HEMOCPENCTBEHHOE yyacTHe B padoTe HAyUHBIX
konepeHuii, copelw@nuii 11 ceMHHapoB Mo Bompocanm OubnnoTeunoil 1 nHbOPMALHOHHO-
6ubnnorpaduiyeckoii aesaTeNLHOCTH:

17. BecTH B YCTAHORJEHHOM TMOpAIAKE Mepenucky ¢ Apyrumn  Gubnuorexamu.
opraHi3aunaMIi;

18. BxoauTe B OHONHOTeYHble O00BENHHEHHSs B  YCTAHOBJACHHOM  ACHCTBYIOIULHM
3aKOHOJATeNLCTBOM NOPAIKE;

19. yuacTBOBaTH HA KOHKYPCHOiIi miH HHoli OcHOBe B peann3auui (enepaibHpX H
per1oHaTbHBIX NPOTpaMi pasBHTHsA 010MHOTEUHOr O Jefal

20. copepliaTh HHble NeficTBHA. He NPOTHBOpEYallHe IEliCTBYIOWEMY 3aKOHOIATE/ILCTBY
Pd.

VII. OteeTcTBEHHOCTL paboTHHKOB bubnnoTtexn

1. Bcio nosHOTY OTBETCTBEHHOCTH 33 CBOEBPEMEHHOCTb H Kaue€CTBO BLIMOJHEHHA 3a1ad H
(yHkuuii, Bo3nokeHHbIX Ha bBudnmoteky nactoawum [lomoikeHuem, 3a pauHoHaNBHOE M
3eKTHBHOE HCMIONB30BAHHE MATEPHANIBHBIX. (JHHAHCOBBIX H KAaAPOBBIX PeCypcoB, cobmoacHHe
paboTHukamMH bBuOmiotekn TpynoBoii M HCMONHHTENLCKON AHCUNIUIMHBL HECET JIHPEKTOp
Bubnuorexu.

2. Tlopsmox NpHBiEHeHHs K OTBETCTBEHHOCTH Aupextopa bubnnorexu ycraHasnuBaercs
NeficTBYIOIHM  3aKOHONATENbCTBOM. JO/DKHOCTHONl  MHCTPYKUHEH. TPYIJOBBIM  OTOBOPOM.
MpHKAasaMH 1 PachopsKeHHsIMH PYKOBOACTBA YHHMBepcHTeTa W (WM} HHBIMHM JIOKANbHBIMH
HOPMaTHBHBIMH aKTaMH.

3. CTeneHp OTBETCTBEHHOCTH paboOTHHKOB BHONMOTEKN. HX JOMKHOCTHEIE 00A3aHHOCTH H
MOpAAOK TNpPHBNEYEHUs K OTBETCTBEHHOCTH paboTHHKOB bubanoTekH ycTaHaBIHBaeTCs
AeiiCTBYIOMINM 3aKOHO/ATeNbCTBOM, JNOKHOCTHBIMH HHCTPYKUHAMH pabOTHHKOB, HX TPYIOBLIMH
JOTOBOPaMH, NpHKa3aMH M pachops:KEHHAMHI PYKOBOACTBA YHHBEpcHTeTa M (HIH) HHBIMH
NIOKaJIbHBIMH HOPMATHBHBIMH aKTaMH.

VIII. 3akniounTenbHble MNOJOXKEHIHA

1. Hactosuee ITonoieHne BCTYymaeT B CHIY C MOMEHTa YTBEPMACHHS €0 TNMPHKa30M
pextopa TI'TTY na ocHoBaHuH pewenns YueHoro copeta TITIVY.

2. BHeceHne wu3MeHeHHII H JononHeHHil B Hactoswee Ilonoxenne OCyUIECTBISETCS
npukazom pekropa TITTY.

3. Ipekpawenne aeaTenbHOCTH M AHKBHIaUNs bubnnorekn ocylectBAseTcs NPHKA3oM
pextopa TTTIY Ha ocnoBanin pemenns Yuesoro cosera TITIY.
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